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Occupational Safety and Health Training Via Intranet

Deliverables:

Deliver employee training in an efficient manner
Reduce employee travel away from his/her worksite
Simplify and standardize the training process
Develop site specific training

Develop equipment specific training

NN NN s AN BN e

Develop a system that is easy to update
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he Platform:

>»Microsoft SharePoint 2003
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Marshall Stone
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Occupational Safety and Health Training Via Intranet

Adobe Acrobat - [Operations%205afety®s20Manual®20Final[1]. pdf]
'E File Edit Document Tools Wiew Window Help
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Operations Safety
Manual

[ Signatures \[ Comments \[ Thumbnzils \[ Bookmarks
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Adobe Acrobat - [Employee%20Incident%20Report%20X[1]. pdf] MIEIE
'E File Edit Document Tools Wiew Window Help - 8 X
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South Carolina State Ports Authority
EMPLOYEE INCIDENT REPORT

Incident No.

For any injury requiring medical attention, call 1-877-709-2667 and notify Human Resources!

Complete within 24 hours on any Operations Incident and send the report to Operations Safety Manager

GENERAL INFORMATION
Type of Incident: D Mear Miss D Accident D [njury D Froperty Damage D Equipment Damage D Vehicle Damage

[ Signatures \[ Comments \{ Thumbnails \[ Bookmarks

Type of Injury: D MNone D First Aid D Restricted Duty D OSHA Recordable

Injury Category: D Absorption I:I Fall/Different Level I:I Laceration/CutTear/Puncture I:I Struck By
D Body Mechanics D FalllSame Lavel EI Ohverexertion EI Struck Against
] caughtin-Between  [] Hearing H Repetitive Motion H Temp. Extreme

D Electrical D Ingestion D Radiation

D Vision |:| Inhalation |:| Slip/Twist (Mo Fall)

EMPLOYEE INFORMATION

MName Job Title Badge Mumber
Date of Incident Home Department Mo, Terminal Section of Body Injured
Ambulance Used:El Yes D No Employee Seen by Health Care Provider: EI Yes EI No
Taken By: Date & Time Employee began shift: Date: Time;

Name of Health Care Provider: Dr. _
Al W A4 1ef7 P M S85x1Min O B R0

[ — . o —_— . . g . . . -
"l' start & i - = r_[-l'."ﬂ Inbox - Microsoft Ouk, ., Microsoft PowerPoink .. r-a Incident Analysis Trai. .. &dobe Acrobat - [Em... ® {J.‘ 10:25 A
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dent invelving Dangerous Goods. P
=

ONE IDENTIFY THE MATERIAL BY FINDING ONE
OF THE FOLLWING:

THE FOUR DIGIT ID NUMBER ON A PLACARD, OR-
ANGE PANEL, SHIPFING DOCUMENT, OF PACKAGE.

THE NAME OF A MATERIAL ON A SHIFFING DOCU-
MENT, PLACARD OR PACKAGE. IF AN ID NUMBER OR
THE NAME OF THE MATERIAL CANNOT BE FOUND,
BKIP TO THE NOTEE BELOW.

TWO LOOK UP THE MATERIAL'S 3-DIGIT GUIDE
NUMBER in either:

The [D NUMBER INDEX in the section at the
front of the bock. 1D numbere are listed in numerical
order.

The NAME OF MATERIAL INDEX in the BLUE section of
the book. The names of the materials are listed in al-
phabetical order.

If the guide number I8 supplemented with the letter "P7,

it indicates that the material may undergo viclent polym-
erization (expansgion in ite container) if eubjected to heat
or contamination.

If the index entry 18 highlighted (in either of

BLUE]. it iz a TIH [Toxic Inhalation Hazard] material, a
chemical warfare agent or a Dangerous Water Reactive
Maternal (produces toxic gas upon contact with water).

LOOK FOR THE ID NUMEER AND NAME OF THE MA-
TERIAL [N THE TABLE OF INITIAL ISOLATION AND
PROTECTIVE ACTION DISTANCES (the GREEN bor-
derad pages]. Then, if neceasary, BEGIN PROTECTIVE
ACTIONS IMMEDIATELY (=sce Protective Actiona on
page 298|, If protective action is not required, use the
information jointly with the 3-digit guide.

USE GUIDE 112 FOR ALL EXPLOSIVES EMNCEPT FOR
EXPLOSIVES 1.4

(EXFLOSIVES C) WHERE GUIDE 114 IS TCO BE CON-
SULTED.

THREE TuURN TO THE NUMBERED QUIDE [the
ORANGE-bardered pages) AND READ CAREFULLY.

M 4 1af2 » M 11x85n0 (O B " A

hazard).

1.2 Explosives (with a projection
hazard).

1.2 Explosives (with predominately a fire
hazard).

1.4 Explosives (with no significant blast
hazard).

1.5 Very insensitive explosives; blasting
agents.

1.6 Extremely insensitive detonating
substances.

2.1 Flammable gas.

2.2 Non-flammable compressed gas.

2.3 Poisonous gas.

3.0 Flammable and combustible liguid.
4.1 Flammable solid.

4.2 Spontaneously combustible material.
4.3 Dangerous when wet material.

5.1 Oxidizer.

5.2 Organic peroxide.

6.1 Poisonous materials.

6.2 Infectious substance (Etiologic
agent).

7. Radioactive materials (Banned). -%'!

OPERATIONS SAFETY

Hazardous

Materials Awareness
Training

General Employee In-
formation Guide for
the Safe Movement of

Hazardous Materials
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& hitp:/ispaintralsites/OSW/First%20Aid%20and%20CPRISPA%20Basic%20F irst%20Aid%20. ppt - Microsoft Internet Explorer M=1E3

File Edit Browse GoTo Favoritkes Help

IJ Back - ﬂ E . . Sear Fawvarites —.."ﬁf

fddress [ http://spaintra/sit {First 210; PRSP asic T2 OFirst Y2 s a Go | Links

Basic First Aid

Marshall Stone

American Safety & Health Institute (ASHI)
Authorized Instructor

Based upon the text Basic First Airf for the Communily & Workpdace 2nd Ed. © 2002 American Safety & Health Institute
(ASHI) This presentation is not a product, guideline, or ilvention of ASHI. ASHI makes no quarantee as to, and assumes
no responsibility for the comrectness, sufficiency or completeness of information or recommendations. Other or additional
emergency, safety, or health m measures may be required under particular circumstances.

. _;_I’ Unknown Zone
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E& Adobe Acrobat - [Safe%20Rigging% 20Awareness%20Speaker%20Guide1[1]. pdf] |
'E File Edit Document Tools View Window Help - |8 X
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WHAT TO DO: WHAT TO SAY:
Introduce voursell to the [ would like each of vou to sign the attendance roster before we
class. i needed. begin.
Pass out attendance roster. Today we are going to discuss Safe Rigging practices. Over the
mewt f‘f\ll"ﬁlr" i"\‘i‘]"ll'\lll‘"'_' LR T :]l |'\I:LI"IIL"‘.' A .l"l\. 1L~ 11".1;1'1 [B1R LN r'"'f"l"l‘l"'\ll"l\. [ ™ hd
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Occupational Safety and Health Training Via Intranet

& Adobe Acrobat - [Container®:20Crane®:20Training%: 20Plan®% 20Rev3:205-06[1]. pdf]
'E File Edit Document Tools Wiew Window Help - 8 X
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g South Carolima Siafce PORTS AUTHORITY
7 Container Crane Training Plan
w1
3
E Step 1: Class Room Training (3 days or as needed)
= o Training involves a tutorial and overall instruction on each crane.
7 o 3 davs of classroom trainmg o be taught by a Dept 12 Supervisor,
g
£ Step 2: Maintenance Tour (10 days or as needed) -
~ s Learn the technical side of the cranes, and their features.
7 e  Learn how we work with maintenance and their rolls involving the cranes.
Wl
= » NCT 3 days.
E o (ST 2 davs.
i o Wando 5 davs.
o Each terminal must sign and mitial corresponding maintenance tour Torms.
Step 3: Shadowing (3 days or as needed)
s  Must spend 3 days shadowing different crane operators.
o Must go over the different topies list on the corresponding worksheel, and have signed.
Step 4: Skills Practice and Hands on Training (Open)
o Train within in the department hands on.
*  This includes shadowing. practicing skills, and working low production vessels under
SUPSTYISION.
o Make sure vou 0l out a Weekly Progress Report evervday vou come to work,
o Use this report to document what crane vou were on, who yvou were with, and what
vou did (worked vessel. practiced with containers, etc.)
l
Fa = Fat L Pl BT Bt TR I | 1 i adobe Acrobat -
] 14 4| 1o0f1 B M BSx1lin O = AR [Container¥20Crane % 20Training %20Flan%: 20Rev % 205-06[ 1] pdf]

= I'_E'."ﬂ Inbox - Microsoft Out, ., r Microsoft PowerPaoint ... ra Container Crane - Mic,., Adobe Acrobat - [Co,.,., = (J- 10:30 ArM
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Occupational Safety and Health Training Via Intranet

Adobe Acrobat - [Container%20Handler%205peaker%20Guide%20Updated[1]. pdf] M=
- 0 X

'E File Edit Document Tools View Window Help
EEESE®- HB-E 44rd €% Sh= -@ OOOEE - H
Mm% B-/-£-BL BSUREET-

SPEAKER GUIDE g

Operations Safety
Container Handler
Operator Training

[ Signatures \{ Commerts \{ Thumbnails \[ Bookmarks

WHAT TO DO: WHAT TO SAY:
Introduce vourself to the [ would like each of vou to sign the attendance roster before we
class. if needed. begin.
’ass out attendance roster, Today we are going to discuss Container Handler Operator
Training. Over the next couple of hours we will discuss why we -
#] 4 10f117 P M BSx1in | O B M <

' L o
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A htt p:I/ispaintrafsites/OSW/Forklift®%20Training/SCSPAS: 200P5% 20L IF TR 20 TRUCK : 20TRAININGS: 20REVS:201 2- - Microsoft Internet Explorer,

File Edit EBrowse GoTo  Favaorikes  Help

Ot - © @ @ G| P Frrow @M B B 5

&ddress EI hktp: ffspainkra)sites O5W (Forklift %2 0Training S C 5P A% 200P 5% 20LIFT %2 0TRIUCK %% 20TRAINING % 20REV S 201 2-05%:20. ppt 4 35

Lift Truck Terminology

Overhead
Guard

LP Gas Tank

Load Backrest
Extension

Counterweight

-

Steering — Y 20n
Axle _ e Forks

Drive Axle

| L
htkp: ffspaintrafsites /05 W Forklft 2 20Training S0P A%200P5 % 20LIF T %2 0TRUCK % 20TRAL
= - riﬂ": Inboz: - Microsoft Qut, . Microsoft PowerPoint ... 7§ http:/{spaintrafsites/. .. ® g ARl
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B2 Adobe Acrobat - [RTG%205peaker%20Guide%20updated[1]. pdf]
'@ File Edit Document Tools Wiew Window Help
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. SPEAKERGUIDE| [}

Gantry 1

g e Homts

[ Signatures \[ Comments \[ Thumbnzils \[ Bookmarks

st 5 00] A A r

Elecwioml Equipment FRoom

WHAT TO DO: WHAT TO SAY:
(o over diagram This is a diagram ol our newest and most common RTG that we
explaining RTG parts have here at the Port Authority.
briefly
There are four legs that sit atop four tires that are called Bogies. On

top of the four legs are two gantry rails that support the trolley. The -

| M 4| 180f119 M BS5x1Min | O = hA Rubber Tire Gantry Crane - Microsoft Internet Explorer

B8 ~dobe Acrobat - [RT...
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Adobe Acrobat - [Yard%20Truck%20Training%20S peaker%20Guide[1]. pdf] MIEIE]
'E File Edit Document Tools Wiew Window Help - 8 X

ERESEA®- #E-E | K 4r > |« 2 - OO0OE = Q
OER-T-8BB-F-L-BMLBSUABBRT-

SPEAKER GUIDE

L [l

[ Signatures \[ Comments \[ Thumbnails \[ Bookmarks

WHAT TO DO: WHAT TO SAY:

This slide shows a picture ot a typical vard truck that is used on the
SPA terminals. These trucks are on long term lease from Terminal
Services Inc.. which also maintain and repair the trucks as well. The
SPA is responsible for the daily inspection. fuel. A/C units and safe
operation.

-
W] M 4] 20f44 » M @Ex1in 0O = | 41_‘

e r_[-l'."ﬂ Inbozx - Microsoft Out, ., Microsoft PowerPoint ... r-a Ward Truck - Microsof ... Adobe Acrobat - [Yar. .. = {J.‘ 10:45 AM

Explain the slide.
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<3 NIOSH Document: Pocket Guide to Chemical Hazards {2005-149) : Index of Chemical Mames : A | CDC - Microsoft Internet Explorer

File  Edit  Wwiew Favorites Tools  Help

r - .\ 7 A = .-n'. - q 23
O Back 7 \ﬂ Ipfl Ny, Search y: 4 Favorites {F

Address iEI httpsf fwnan cdc, govniosh/npafnpaname-a. html

CDC Home

w National Institute for
SEAFER*HEALTHIER= Fﬂp‘: ol ( accupa ffﬂm" Sa @ry and Hea;th

Search MIOSH | MIDSH Home | MIOSH Topics | Site Index | Databaszes and Information Resources | MIOSH Products | Contact Us
MICOSH Publication Mo, 2005-149; September 2005

NIOSH Pocket Guide to Chemical Hazards

INDEX of Primary Chemical Names

ODEFGHIJKLMHNOPOQRSTUYWXYZ

CHEMICAL NAME RTECS No.

Acetaldehyde T5-07-0 AB1925000
POCKET GUIDE TO

CHEMICAL
Acetic anhydride 108-24-7 AI1925000 HAZARDS

Acetone B7-Fd-1 AL3150000

Acetic acid 64-19-T7 AF1225000

CEPARTHENT OF HEALTH AMD MUBAM SERPACES
Acetane cyanohydrin 75-86-5 ODe275000 el Rt T Cepmimasant ks aat Pt

Acetanitrile T5-05-8 ALFTOQO00 Search Pocket Guide
2-Acetylaminofluorene H3-96-3 ABS450000 ﬂ

Acetylene 74-86-2 AQ9EO0000 Search tips

Acetylene tetrabromide T9-27-6 Klg225000

Acetylsalicyclic acid 50-78-2 WOOT00000 Pocket Guide Contents

Acrolein 107-02-8 AS1050000

Pocket Guide Home

Acrylamide T9-06-1 AS332A5000
Introduction

% J | ocal intranet

',.' ctart ;':, L) i = r_[-l'."ﬂ Inboz - Microsoft Out, ., Microsoft PowerPaink ... ; MNICSH Dacurment: Pa. .. Adobe Acrobat - [Yar... ‘ {J.u 10:46 &M
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E& Adobe Acrobat - [erg2004[1]. pdf]
'E File Edit Document Tools Wiew Window Help

=28 S5 &- - E P bl @ @ 24w - @ | 9 O [EH EERINZN

O&- % B -L-BE BYUWHET-
Emergency

2004 -0

Guidebook

[ Signatures \[ Comments \[ Thumbnails \[ Bookmarks

W Inbos - Microsoft Out. . ‘3 ERG 2004 - Microsaft B8 Adobe Acrobat - [erg... ‘k-'!—l-'-:-lf'?-m
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E&é Adobe Acrobat - [osha2232[1].pdf]
'E File Edit Document Taools  Wiew Window  Help

2 e E S 3 @- 8- E PB4 = s - @ [4 0O O 05 -|| 14
e B-F--BL BESULEET-

=

Longshoring Industry ((9)

U.S. Department of Labor
Occupational.Safety and Health Administration

[ Signatures \[ Comments \[ Thumbnails \[ Bookmarks

OSHA 2232
2001 (Revised)

B8 Adobe Acrobat - [osh...
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- q\ = _,"'. " —
Q Back - </ \ﬂ | ,y: | | S~ Search 7. Favorites 6’-‘{ = =
Address | 8] http:ffspaintra:8080/ default. asp v Go Links **

Powered by:

+ycarotina Operations Safety Fwsosonine

Material Safety Data Sheets
[ Froducts ][ kanufacturers ] [ Facility Inventony ]

Product Hame starts with: A-B-C-D-E-E-G-H-1-J-K-L-M-H-0-P-O-BR-5-T-U-V-W-X-¥Y-7-Mher-1-2-3-4-5-6-T-8-2-10

Product Hame: @ Cortains O Startz wWith
Manufacturer: @ Cortains O Startz wWith
CAS #: ) Cortains (O Starts With

MSDS #: ) Cortains (O Starts With

Sort By: | Product Mame

Searc:h” Clear Fields ]

Email & request far MSDS not found to Marshall Stone at mstonei@scepa.com

&) Done %J Local intranet
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U5, Department of Homeland Secunty
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Leaders News Headlines Featured Links
In Your Comrmunity m largest Cocaine Bust in Maritime History Mesw OO pictures
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Multimedia w Coast Guard Rescues 1 from Swamped Boat slvllign Career Opfng:jcur‘tun'rties
Library " Cu:uaa_t Guard Crew Receives Aweard for Rescuing Couple from w
Burning Car Wigtchkesping for Seafarers
[STCW
Our People more news headlines... | USCG Directives System
USCE Institute
bdilitary  + SiCG Uniform Distribution
Feature Photo Certer

. Video Podcasts
Security Levels

MARSEC LEVEL

(] B B

SIGHIFICANT RISK

Aiwaijs Azady

Mational Threat Advisory:

Er— — Government Links

Departiment of Defense
Army

Caact Goard Boacroitinn lmmen
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- Intellicast's 1km StormWatch Loop for Jacksonville - Microsoft Internet Explorer Q@@
My

File  Edit Wiew Favorites Tools  Help

N

Address 7 jand " a0 Links **

Jpdated: 04/23/2007 10:34 ET

Available
Overlays

GAIN

Counkies
on Off

Settings

Save

i"l[{'”ltﬂ?i tam

LIGHT FRECIPITATION HEAVY
NN B B e EEEEmE—— Iaa

STRDNG THUNDERSTORMS ETDFtM ROTATION DETECTED
HAIL DETECTED POTENTIAL TORNADIC ACTIVITY
@ Cione, but with errors on page, & Internet

I —— I
f} ctart = @ == > r ¥ Inbox - Microsoft Qut, ., r Microsoft PowerPoint ... =Y Intelicast's 1km Star. ., r ¥ Adobe Acrobat - [osh. .. -Q:).h 10:50 &M
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Microsoft Access - [Main Menu : Form]

File Edit Insert Records ‘Window  Help -5 X

Hx SkY i B & a- B,
Arial -9 ~-[B]ru A

HARLESTON

Operations Safety Certification Database
Main Menu

Adid a New employee Instructors

Upate Employvee Information Reports

- o Database Maintenance
Crane Training Tahle

Exit Database

Evaluators

R;curd: 14 1 |H | of 1

I 5 . C - C r. - . - L -
'l" start & i - = r-[l'.‘-ﬂ Inboz - Microsoft .. r-@ Microsoft PowerP, .. r-; Home - Cperation, .. r- Adobe Acrobat - [L.. Microsoft Access -... *{J.‘ 10:51 A
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P Microsalt Access -[Employ _ EEIES
File Edit Insert Records ‘Window  Help -5 X
HEa &V %lil TR T ¢ BB | B

Airial = - B I U E=E=d-A~F- T ==,
Operations Safety Certification Database
Update Employee

Baige  [TE
Mame |L&NIER,P~.NDREWE Evaluator ¥
Title |CARGD SUPERVISOR j structor [
Department | 10 j
Employee Certification Table subform

Badge | Equipment | Instructnr|CIaSSrDD| Date (Class) | Evaluator |Eva|ua| Date (Evaluation) | Certified | Date Ceartified | Date Expires | Inactive
B | 5019 HAZMAT AWAR L 72002004 7212007 O
. | 9019  |[FORK LIFT Il 14132006 1M32009 O

9019  YARD TRUCK Ll 1424/2006 1724020090 O

90149
Record: 14 | | 1 k[ M |kE|of 3

Main Menu B

hd

I'_E Inbos - Micto,

AAPA Port Operations, Safety and Information Technology Seminar

Inkernet Explarer - Security \Warning

;}:{m I’_H ‘Adobe i‘ﬁi.‘.l'_ﬂi:.

= = — G
" € Microsoft Po... | ‘2 Home - Oper.. Microsoft Acc... @ jm= 10:52 AM
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Microsoft Access - [Reporis : Form]

File Edit Insert Records ‘Window  Help -5 X
LR BTV &4 = 3.
Arial + 9 - B 7T U EE=E DA F 7=

CHARLESTON

Operations Safety Certification Database

Reports
Name | j Training Type | j
Badge | j Instructors | j
Dept. | -] Evaluators: | j
Job Title - [vate Range
| [~

From: |7 To: li
Reports

Certifications lEmpIDyees ] Inskruckors/Evaluators ] Training ] Miscellansous ]

All Certifications Expiring by Date Range | Certifications Expiring by Dept or Training Type
{per date range)

or Training Type

All Certifications Expiring in 30 Days | All Currently Expired Certifications by Dept

All Certifications Expiring in 90 Days | All Currently Expired Certifications {Total)

Main Menu

Record; 14 1 |H | of 1

l E o 3 L. =
I.-' start B iE - r_ff."ﬂ Inbox - Micra, ., r Microsoft Pa... r; Home - Qpet. ., r":.. Internet Expl, .. r Adobe Acrob,.. B2 Reports ; Form % (J- 10:53 A
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= ¥ Ve 3 a5 [0 ontainers: 20CranefCo OCrane 20 OProgre DRepo 0% 0 0
File  Edit  Wiew Insert Format  Tools Daka  Acrobat GoTo Fawvorites  Help ;"I
O Back - X| El . Search Favarites {;-‘ﬁ E‘m - -
& | htkp:fspaintra/sites) 25w hContainer 20 rane Container %2 0Crane %20 Trainee%20Progresse 20R epart, xls b L_] o »
=37 - &
A B 5 ] E F = H | J K L ol I ] F 2 K = T U
CLASSROOH q Hands on —
HAINTENANCE TOUR HAINT TOUR Shad b
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- 1. A mobile powered self propelled truck is used to carry, push, lift and Matenrals.
A a. Reach
i . (4
[1E] 34
5 b. Tier
&
5 ¢. Load
L

2. Powered industrial truck accidents are estimated that at least of accidents are caused or

partly related to inadequate training.

a 172

b. 1/8

c. 1/4

3. RTG certification refresher training will take place every
a. 2 Years
b. 3 Years
c. | Year

4. The term “RTG™ represents:
a.  Roll to Ground

b. Rubber Tire Gibb -
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Thank you!

Information

Technology
Folks!

AAPA Port Operations, Safety and Information Technology Seminar



